
Resident Access 
Once the EE clicks on the Resident Access Link:  

It will send you to the Portal Home – Click the Create an Account button 

 

 

This will send them out to the following screen 

 

Choose the Don’t have an account?  Sign up at the bottom of the box. 

 



 

Fill in your email, create a password, first and last name. 

You will then need to look for an email from Okta.  You will need to click the 
Activate Okta Account 

  

You will then need to create a password, using the requirements on the page, 
repeat your created password. 



 

Choose a picture for your profile. 

 

 

 

 

 

You will then be taken to the screen below. 



 

Once your account has been created you will be able to use the district Employee 
Access Link. 

This will take you to a screen with the following- 

 

Use your email address and the password you created for Okta in this screen. 

 

 

 

 

 

 

 



 

You will then register using the information below. 

 

 

Once you have entered in the information you will be taken into your Employee 
Access screen. 

 

 


